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0 WKOJALHOM Ondanoreynom goue yuedHNKOB, nopsiake ero GopMupoBanusi, ydera,
HCMOJIB30BAHNSA B 00ecneyeHHsi COXPAHHOCTH
1. OGumue nororenns

1.1. Jlaunoe Ionoxkenue o 6uGanoTedHOM (POHAE LIKOIbI pa3padoTaHO B COOTBETCTBHH C
MegepanbHbim 3akoHOM Ne 273-03 o1 29.12.2012 «O6 obpaszosanuu B Poccuiickoii
Meaepaunu» ¢ u3meneHusmu ot 02 urons 2021 roga, @3 or 29.12.94 Ne 78-D3 «O
oubanoTewHoM aeie» B peaakumu ot 11 mons 2021 r.. [Ipukazom MuHHCTEPCTBA KYIbTYPbI
Poccuiickoi ®eaepanuu ot 8 okTsdps 2012 roaa N 1077 «O0 yrsepakaenun [Nopaaka yyera
JAOKYMEHTOB, BXOAAUMX B coctas Oudnnoreynoro gponaa» ¢ namenenuamn Ha 02 despans
2017 roaa. I'ucemom MunuctepeTsa odpasoBanns i Hayku Poccniickoit deaepauun ot
08.12.2011r. Ne MJI-1634/03 «O0 nenonp3opanHii y4eOHHKOB B 00pa3oBaTe/IbHOM
npouecce». a Takxe Yerasom OV u ApyruMH HOPMAaTHUBHBIMH NPABOBbLIMH aKTaMH
Poccuiickoii Meaepaunu, pernaMeHTHPYIOLMME JesTebHoCTs OV,

1.2. Hactosiee ITonoxkenue o mkoasHoM OudanoreunomM dhonae (aanee — [lonoxenne)
olipe/ieiseT NOpAJoK yuera OudanoreuHoro Gonaa u Mexanusm Gopmuposanus,
COXPAaHHOCTH H MPEAOCTABICHHS B 10/1b30BaHNe Y4eOHNKOB, yueOHbIX nocoduii, yuebHo-
METOAHYECKHX MaTepHaios 00yyaoummMesOY ocBanBalOLMM OCHOBHbIE 00pa3oBaTe/bHbIe
nporpaMMel B fpeaenax (eaepaibHbiX I'oCy1apCcTBeHHbIX 00pa30BaTeIbHbIX CTAHIAPTOB, a
TAK/KE 3aKperiseT OTBETCTBEHHOCTh BCEX YHACTHHKOB 00pa3oBaTeIbHOIN JesTeIbHOCTH.
1.3, [NousTus. ucrionssyembie B [loaowenun: YueOuuk — yuedHoe H3aaHue, coaepkaiiee
CHCTEMATHYECKOE H3IOKeHHe VUeOHOIl AHCUHUIIHHBL, COOTBEeTCTRYOLIee YueOHOi
nporpamme H ohHLUHANBHO YTBEP:/K/ICHHOE B KaYecTBE JaHHOTO Bi1a. MokeT ObiTh
MPEJACTARICH B MNeYaTHOMH M 21eKTpoHHOI dopme. YuebHoe nocobue — yuebHOe H3TaHHe,
JOTIOJHAIOUIEE HIIN 3aMeHsIOLIee YACTHYHO HIIH NOIHOCTLIO YUeOHHK, 0pHLUNRANBHO
YTBEP/AKICHHOE B KaUeCcTBe AaHHOro Buiaa, Paboyas rerpaie — yyeOHoe nocobue, umerouee
0co0BIT AMAaKkTHYeCKHIT annapar. crnoco0CTBYIOLUIHI caMOCTOATebHOI padoTe
00YHAIOLIErocs Ha/l OCBOGHHEM YueOHOro npeamera. Y yebHO-MeToIHYeCcKHe MaTepHaibl —
COBOKYIHOCTb MAaTE€pPHAI0B, B MOJIHOM 00beMe 00ecneynBatoLMX Npernojiasadie JaHHoH
JMCIHIUIHHBL (aT/Iachl, KOHTYPHbLIE KapThl, NOYPOUHOE NIaHHPOBAHHE, CPeACTBA KOHTPOIS
3HAHMIH, cnpaBouHbIe H3AaHus, paboune nporpaMamel i T.14.). Cpenctsa 00yueHHs 1
BOCIUTAHUA — JAPYTHE HCTOYHUKH Y4eOHOH HHDOpMali, npe/locTasisemsie 00y alonmuMcs
B X0Z¢e 00pa3oBaTeabHO AeATeIbHOCTH.



1.4. Uensto HacTosmero [lonoxenus o 6ubanoredHoM (oHIe SABISETCS CO3IaHUE YCIOBUMA
I MAKCUMAJIBHOTO 00€ecTieyeH s y4eOHOM IMTepaTypoil 00ydarouxcs MIKOJIbL,
HOBBILIEHHE OTBETCTBEHHOCTH M1€JarOrMYECKOr0 KOJJIEKTUBA U CEMBH 3a MPABUJIBHOE,
paloHaIbHOE UCIOIb30BAHUE IKOIBHBIX Y4E€OHUKOB, OpraHu3alus padoThl cpenu
o0y4aroluXxcs U UX pOIUTENEN IO BOCIUTAHUIO OCO3HAHHOTO, OEPEKHOI0 OTHOIIECHHUS K
y4EeOHUKY.

1.5. Yuet nokymMeHTOB OUOIMOTEYHOTO (hOH/IA SBISETCSI OCHOBOW OTYETHOCTH U
IUTAHUPOBAHUS JESTEIbHOCTH OMOIMOTEKH, CIIOCOOCTBYET 00ECIIEYEHHUIO €r0 COXPAHHOCTH.

2. ®opmupoBanue (poHIa yUeOHUKOB U MOPSIAOK yueTa GoHIa YUeOHOM JIUTEPATYPbI
2.1. KommnekroBanue yueOHoro ¢onaa oudanoreku OY mpoucxoIuT Ha OCHOBE €KEr0THO
yTBepxaaeMbIx DenepanbHbIX IepeuHell yUeOHUKOB, PEKOMEHIOBAaHHBIX K HCIIOIb30BaHUIO
[IPH peaIn3alii UMEIOITNX TOCYIapCTBEHHYIO aKKPEIUTAIIUI0 00pa30BaTebHBIX MPOTpaMM
Ha4yaJbHOT'O OOIIET0, OCHOBHOTO OOLIET0, CPETHErO 00IIET0 00pa3oBaHus, IEPEUHEN
OpraHM3aIHi, OCYIIECTBIISIONINX BBITYCK YIEOHBIX MOCOOMIT, KOTOPBIE TOMYCKAIOTCS K
MCIIOJIb30BaHUIO TIPH PEATU3AIMHA UMEIOIINX TOCYAAPCTBEHHYIO aKKPEAUTAIIUIO
oOpa3oBaTeNbHBIX IporpamMM. ExeroqHo yreepaxaaercs nepedeHb ydeOHUKOB U y4eOHbIX
nocobwuit OY.

2.2. OYcamocTtosTenbHa B BHIOOPE U ONPEICICHUHN:

KOMILJIEKTa Y4€OHUKOB, YU4EOHBIX OCOOMH, y4eOHO-METOANUYECKIUX MATEpPUAJIOB,
00ecreynBaIIMX Mperno/ilaBanie yueOHoro npeameTa, Kypcea, AMCLHUIUIAHBI (MOYJIfA);
CpeacTB o0yueHus M BocriuTaHus. BeiOop cpencTB oOyueHus: 1 BOCITUTAHUS OMpeIesieTCsI
crienuduKoi coaepkanus u GopMo opraHu3aluu 00pa3oBaTEIbHOMN eI TEIHLHOCTH.

2.3. [lononuenue yuebHoro ¢hoHma obecreunBaeTcs 3a CUeT CPe/ICTB (penepanbHOro,
PErMOHATFHOTO, MYHUIIMITAJILHOTO 0101eTOB (cT.35, 1.2 denepanbHoro 3akoHa «O0
oOpazoBanuu B Poccuiickoit denepariny); MHBIX HCTOYHUKOB, HE 3aMIPEIICHHBIX
3aKOHOJIATEIHLCTBOM PD, B T.4. 6€3BO3ME3THOTO MOKEPTBOBAHUS (DU3UIECKUMU W/UITU
IOPUANYECKUMU JIUIIAMH.

2.4. B uensix obecneyeHus: o0ydaromuxcs yueOHUKaMu, Y4eOHbIMH MTOCOOMSIMU I1IKOJIa
MOJKET B3aMMOJCHCTBOBATH C IPYTUMU 00II€00pa30BaTeILHBIMU OPTaHU3AIMSIME paiioHa,
VYmpasnenuem oOpa3oBaHuUs.

2.5. HenocpeacTBeHHOE PYKOBOJICTBO M KOHTPOJIh pa0OTHI IO CO3/IaHUIO U
CBOEBPEMEHHOMY TOMOJIHCHUIO OMOIMOTeYHOTO (hOHAA MKOJBHBIX YUeOHUKOB
ocyuectBisieT gupekrop OVY.

2.6. JlomyckaeTcst UICIOJIb30BaHUE Y4eOHO-METOUYECKUX KOMIUIEKTOB, BXO/ISIINUX B
®denepanbHbIN epeyeHb y4eOHUKOB, COTJIacCOBaHHBIX Ha [legaroruueckom coBere u
YTBEPXKACHHBIX MPUKa3oM AupekTopa OVY.

2.7. lnsa s pexTuBHOM opraHU3aud 00pa30BaTEIBHON AESTEIHHOCTH UCTIONTB3YETCS
y4eOHO-MEeTOInYeCKOe 0OecTieyeHe U3 OAHON MPEIMETHO-METONYECKON JTMHHH.

2.8. IIpouecc pabotel mo hpopmupoBanmio GoHIa YIEOHON TUTEPATYPHl BKIIFOYAET
CJIEIYIOLIUE ATAIbL:



paboTa negaroruueckoro Koyektusa ¢ denepanbHbIM MepeuHeM YYEOHUKOB,
PEKOMEHI0BAaHHBIX (JOMYIIEHHBIX) K UCIOIb30BaHuI0 B OV

[OJrOTOBKA CIIMCKA YYEOHUKOB, IIJITAHUPYEMBIX K HCIIOJIb30BAHUIO B HOBOM YUYEOHOM TOAYy;
IpEeIOCTaBIEHUE CIIUCKa yueOHUKOB [legarornyeckomMmy COBETYy Ha COIJIacOBaHUE U
YTBEPKICHUE;

JAMArHOCTUKA YPOBHS 00€CIIEYeHHOCTH 00YyYaronxcs yueOHO! IuTepaTypoi Ha
CJIEIYIOIMI y4eOHBIN roJl B COOTBETCTBUU ¢ KOHTUHIEHTOM O0YYarolUXCsl, COCTABIICHHE
MEPCTIIEKTUBHOIO TJIaHa KOMIUJICKTOBaHMS yueOHOTO POH/Ia;

odopMIIeHUE 3aKa3a YUCOHUKOB M YICOHBIX TIOCOOMI B COOTBETCTBHH C YTBEP KICHHBIM
CIIMCKOM Y4€OHUKOB U IJIAHOM KOMIIJIEKTOBAHMSI;

IPOBEJCHHUE ayKIIMOHA U 3aKJIFOUEHUE JIOTOBOPA € TIOCTABLUIMKOM O 3aKyIIKe yueOHOU
JUTEPaATYpPHL;

MPUEM U y4eT BHOBB IMOCTYMHUBIIEH YIEOHOH IUTEPATyphl B OUOIHOTEKY.

2.9. bubnnoTeyHblil POHI IKOIBHBIX YYEOHUKOB YUUTHIBAECTCS U XPAHUTCS OTAEIBHO OT
OCHOBHOTO (POHJIa IIKOJIbHOU OUOINOTEKH.

2.10. K 6ubnmuoreunomy GoHay yueOHoM muTeparypsl (yueOHOMY (POHY) OTHOCSTCS
yueOHUKH, yueOHbIe TocoOusi, opdorpaduueckue cioBapu, MaTeMaTHYECKuEe TabIUIIbI,
COOPHMKH YIIpaKHEHUH U 3a/1a4, IPAKTUKYMbl, KHUTH JIJIsl UTEHUS, XpeCTOMaTHH, paboune
TETpaJu, aTiachl, KOHTYPHbIE KapThl B [IEUaTHOM U JIEKTPOHHOM BUJE, COEPKAHNE
KOTOPBIX OTBEYAET TPeOOBAHUSAM rOCYIapPCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB,
00ecreunBarOIINX MPEEMCTBEHHOCTD N3YUYCHHSI TUCITUTUINH U CHCTEMAaTU3UPOBAHHBIX 110
00pa3oBaTeIbHBIM 00JIACTSIM.

2.11. JlokyMeHThbI, BKIOYaeMble B (OH OMOIMOTEKH, MapKupytoTcs. [Ipu 3ToM MOryT OBITH
MCIIOJIb30BaHbI IUTEMIIENN, KHM)KHbBIE 3HAKU, MHIMBUyaJIbHbIE IITPUXOBBIE KOJIbI, IPyTHe
BU/Ibl MAPKUPOBKH.

2.12. JIokyMeHThI MOCTYNalOT B OMOJIMOTEKY U BKIIFOUAIOTCS B OMOIMOTEUHbIN (DOH/T B
pe3yJibTaTe MOCTAaBKU 00s3aTENIbHOTO 3K3EMIUISIpa, TOKYNKH (IOAMUCKH, OOMEHa, TapeHus,
MO>KEPTBOBAHMSI, KOMIMPOBAHUS OPUTMHAJIOB U3 (hoHAa ONOIMOTEKH). [JOKyMEHTHI,
MOATOTOBJICHHBIE K TPUEMY B OUOIMOTEUHBIN (POH, TOABEPratOTCs MEPBUUHON 00pabOTKeE U
WHANBUAYATBHOMY YUETY.

2.13. JIOKyMEHTbI TPUHUMAIOTCA 110 IEPBUYHBIM YYETHBIM JOKYMEHTaM (HaKJIaJHasi, aKT),
BKJIFOUYAIOIIUM CIHCOK MOCTYIUICHUH.

2.14. IIpueM TOKYMEHTOB, IOCTYMAIOMIMX B OMOINOTEKY 03 NepPBUYHBIX JOKYMEHTOB Ha
0€3B03MEe3THOM OCHOBE (00s3aTEIIbHBIC DK3EMIUISIPHI, ICTIO3UTHBIE DK3EMIUISIPhHI
MEXIYHAPOJHBIX OpraHU3alui, 0€3BO3ME3AHbIC MOCTYIUICHUS U3 HEM3BECTHBIX U
AHOHHMMHBIX UCTOYHHKOB), OPOPMIISIETCSI aKTOM O MPUEME IOKYMEHTOB.

2.15. Tlpuem TOKyMEHTOB, MOCTYNAIOLIUX B OUOIMOTEKY OT FOPUAMYECKOTr0, (PU3NYECKOTO
JMIa B BUJIE Japa C YKa3aHHEeM €ro Ha3HaYeHHs JJIsl MOMOoJHEeHUs: Ou0iaroTedHoro ¢poHna,
odopmiseTcs J0roBOPOM MOKEPTBOBAHUS B COOTBETCTBUU C ["pa’kJaHCKUM KOJEKCOM
Poccuiickoit @enepanuu (ct. 574, 582).

2.16. [Ipuem TOKYMEHTOB OT YHTATEJEH B3aMEH YTEPSIHHBIX U TPU3HAHHBIX PABHOIICHHBIMU
yTpaueHHbIM, 0(OPMIISIETCS AKTOM O MPUEME TOKYMEHTOB B3aMEH YTEpSHHBIX. B akte



yKa3bIBaeTCs (haMuiIus, THUITUAIBI YUTATENIs, CBEICHUS 00 YTEPSIHHBIX U3TaHUSIX
(perucTpallMOHHBIM HOMEp, KpaTkoe Onbmorpaduueckoe ONnucaHue U31aHus, 1ieHa)
CBEJICHUS O MPUHATHIX U3AaHUAX (KpaTkoe Oubanorpadguyeckoe onrMcanue u3anusl, leHa),
MOJMUCH YUTATENS U IPUHUMAIOIIEH CTOPOHBI.

2.17. Yuér oubnuoreunoro (hoHaa y4eOHOM TUTEPATyphl OTPAKAET MOCTYIUICHUE, BEIOBITHE,
oO0I1yI0 BeNuYnHY (POH1a yYeOHUKOB, U CIIY>KUT OCHOBOM €r0 MpaBUILHOTO (hOPMHUPOBaHHS,
L[E€JIEBOTO UCIOJIb30BAHUS U COXPAHHOCTH, OCYLIECTBIEHUS KOHTPOJIS 32 HATMYUEM U
JBU>KCHUEM YYEOHUKOB.

2.18. Tlpomecc yuera 6ubmuoTednoro GoHaa y4eOHNKOB BKIIFOYACT: TIPUEM,

HITeMIIeJIeBaHUE, PETUCTPALIMIO TIOCTYIUICHUS, paclipeIesIeHUs 10 KilaccaM, BBIOBITHS, a
TaKKe MOJBEJCHUE UTOTOB JABMWXEHUS (POH/IA U €TO0 MPOBEPKY.

2.19. Bce omnepanuu 1o y4eTy Mpor3BOAATCS 3aBEIYIOIUM OMOINOTEKOM, CTOMMOCTHBIN
y4eT BezeTcs Oyxraiatepued, oociyxuBaroei mkoiy. MiHBentapuzanus yueoHoro Gponaa u
CBEpKa JaHHBIX OMOJIMOTEKH U OyXTaJITEPUU IPOBOJUTCS €KETOTHO.

2.20. Yyet yueOHOM IUTEpaTyphl OCYILIECTBIISIETCS IPYNIOBLIM CITIOCOOOM U BEICTCS B

«Kuure cymmapnoro yuera» (nanee - KCY) u (unun) snexrponHom Buje. KCY yueOHUKOB
XpaHUTCS B OUOIMOTEKE MOCTOSHHO.

2.21. KCY coctout u3 Tpex 4acTei:

Yactse 1. [loctynnenue B pona. B 3Ty yacTs 3anuceiBaeTcst o0111ee KOJIMUECTBO
MOCTYNUBIINX YYEOHUKOB U UX CTOMMOCTH C 00s13aTEIbHBIM YKa3aHUEM HOMEpa U AaThl
conpoBoAuTeNbHOTrO JokymMeHTa. HoMep 3anucu exxeronno HaunHaercst ¢ Ne 1 v unér no

MOPSAKY MTOCTYTUIEHUH.

Yacts 2. BeiObiTHE U3 poHIa. B 3T0i yacTu 3anuchiBalOTCsl HOMEpa aKTOB Ha CIIMCAaHUE
y4eOHHUKOB C YKa3aHUEM JIaThl YTBEPHKICHHSI aKTa U OOIIET0 KOJIMYeCTBa CIIMCAHHBIX
y4eOHHMKOB Ha 0011yI0 cyMMy. Hymepaiius 3anuceii 0 BRIOBIBITUX U3AAHUSIX U3 TOA B TOJ

IIPOJIOJIKAETCS.

Yacts 3. UToru yuera nmxenus GpoHa0B. B TpeTbeil yacTh 3anuchiBalOTCS UTOTH ABUKCHUS

(hoHa y4UeOHUKOB:
oO11ee KOIMYeCTBO MOCTYMUBIINX YYEOHUKOB 3a TEKYILIUN I0Jl, HA CYMMY;
oOl11ee KOJIMYECTBO BBIOBIBIINX YYEOHUKOB 3a TEKYILIUN r0Jl, HA CYMMY;
oO11ee KOJIM4ecTBO Y4eOHUKOB, COCTOSIIIMX HA yueTe Ha 1 SsHBaps MOcCieayolero roja, Ha
CyMMY.

2.21. UnauBuayanbHbIN (TPyNIOBOM) y4eT yUeOHUKOB OCYILIECTBIISETCS B KAPTOTEKE yUeTa
y4eOHMKOB Ha KaTaJ0KHBIX KAPTOUYKaX CTAHIAPTHOTO pa3mepa. Ha kapTouke yka3bpiBaeTcs
pErucTpalloOHHBIN HOMEp, Oubarorpaguyeckoe onucanue yueOHuKa, CBEACHUS O
KOJIMYECTBE MOCTYNUBIINX YYEOHUKOB C YKa3aHHeM LieHbl. [Ipy HeoqHOKpaTHOM
MOCTYIJIEHUU y4eOHUKA, HE UMEIOIIEM OTJIMYUA, KpOME Tojla U3JJaHus U LIEHBI, BCE
MOCTYIUICHHUS 3aHOCSITCS Ha €UHYIO0 KapTouKy. Eciu ske B yueOHUKE BHECEHBI JJOTIOJHEHUS U
WU3MEHEHMS, TO HA HErO 3aBOJIUTCSA HOBasl KapTouka. KapTOukH pacCTaBIsIOTCS B YUYETHYIO
KapTOTEKY MO KJIaccaM, a BHyTpH KiaccoB || mo npeameram. [locie cnucanus Bcex
y4eOHUKOB KapTOUKU U3BIMAIOTCS U3 KApPTOTEKH.



2.22. Y4eTHbIe KQpTOUKH Y4€OHUKOB PETUCTPUPYIOTCS B «)KypHase perucrpanun yueTHbIX
KapTo4yek OUOIMOTEeYHOro (hOH/IA IIKOJIBHBIX Y4EOHHUKOBY, KOTOPBIN BEIETCs MO 00pasily:
HOMeEp IO MOPSAIKY, Ha3BaHHE, Ki1acc, Ne akTa BbIOBITHS KAPTOUKHU.
2.23. Yuery nojjiexxar Bce BUIbl yueOHUKOB U yueOHbIX nocoouii. Paboune Tetpaauy,
TUAAKTUYECKHUE MaTepUalibl, TAOIUIIbI, MPOMUCH, KOHTYPHBIE KapThI, ATJIACHI SIBISIOTCS
JOKYMEHTaMHU BPEMEHHOTO XapakTtepa. Mx yder mpousBoautcs B « TeTpaan yuera
JOKYMEHTOB BPEMEHHOTO XapaKTepay.
2.24. Ha npuHATHIX TEPBUYHBIX YYETHBIX IOKYMEHTAX MPON3BOAUTCS 3aMUCh,
MOJITBEP KIAIOIIAs], YTO MOCTYMHUBIINE TOKYMEHThI PUHATHI B OMOTMOTEYHBIN (POH]T KaK B
00BEKT 0c000 IIEHHOT0 IBMKUMOTO nMyIecTBa (nanee - OLJIN) wim kak B 00bEKT HHOTO
JIBHYKUMOTO UMYIIIECTBA.
2.25. IlepBUuHbIE YUETHBIE TOKYMEHTHI, IOATBEPKAAIONINE (DAKT MOCTYIUICHUS], IEPEIAI0TCA
B OyXrantepuro JiJIsl BKIIIOUEHHsI B yueT OMOauoTeuHoro (hoHza.
2.26. ExxekBapTalIbHO, IpH yciI0BUM u3MeHeHus coctaBa OLI/IU, cBenenus 00 oO1em
KOJIMUYECTBE M CTOMMOCTH JIOKYMEHTOB, BKIIFOUEHHBIX B COCTaB OMOIMOTEYHOTO (hOHIA, KaK
00BEKT 0c000 IIEHHOTO ABMKMUMOTO UMYIIECTBA, IEPENAIOTCS YIPEAUTEIIIO.
2.27. B3aMeH yTepsiHHBIX WM UCTIOPYCHHBIX YUSOHUKOB MPUHUMAIOTCS IPYyTHUe KHUTH,
HEOOXOUMBIE HIKOJIE. YUEOHUKH, YTEPSHHbIE U IPUHATHIC B3aMEH, YUUTHIBAIOTCS B
«Terpaau yyera KHUT U IPYTUX JOKYMEHTOB, IPUHATHIX OT YATATEIEH B3aMEH YTEPSHHBIXY.
2.28. Yuer BKJIIOYAET PErUCTPALUIO MOCTYIUIEHHS TOKYMEHTOB B OMOIMOTEYHBINA (POHI, X
BBIOBITHS 13 (OHA, UTOTOBBIE JaHHBIE O BeJIMUMHE (00BEeMe) Bcero 6ubimotTeunoro Gponaa
U €T0 MOJpa3iesoB, CTOMMOCTh (POH/IA.
2.29. OcHoBHbIE TpeOOBAHMUS, IPEABABISEMBIE K yueTy OuOanoTeunoro houaa:
MOJIHOTA U JOCTOBEPHOCTh YUYETHOM MH(pOpMaLnu;
OTIEePaTUBHOCTB;
JOKYMEHTUPOBaHHOE 0(OPMIICHHE KaXKJOTO MOCTYIUICHUS B (DOH U Ka’KJOTO BBIOBITHS U3
dhonma;
COBMECTUMOCTH MPUEMOB 1 (POpM ydeTa, NX HaJACKHOCTh MPH MapaICITBHOM
HCIIOJIb30BaHUM TPAJIUIIMOHHON U aBTOMAaTU3UPOBAHHOW TEXHOJIOTUN YUETa;
COOTBETCTBHE HOMEHKJIATYPHI TIOKa3aTesnel yuera (GoH/1a aHATOTUYHBIM TTOKa3aTeNsIM
roCyJapCTBEHHON OMOIMOTEYHON CTATUCTUKH.

3. IlopsaoK BbIIa4Y4 M BO3BPATA Y4eOHNKOB
3.1. Ilopsmox mosib30BaHuUs yueOHO JuTepaTypoit onpeaensercs [lomoxxennem o
oubnuoteke, [paBunamu nons3oBanus OuOIMOTEKOM U MaHHBIM [lonokeHreM.
3.2. K oOyyarouumcs, 0CBauBalOIIUM OCHOBHBIE 00pa30BaTeIbHbIE IPOrpaMMBbI B Mpeeax
benepaibHBIX TOCYAAPCTBEHHBIX 00pa30BaTeNbHBIX CTAHIAPTOB, OTHOCSTCS:
oOyyJaroIuecsi, 0CBauBaloIIUe MPOrpaMMy Ha4aIbHOTO 00111eT0 00pa30BaHuS;
oOydarorirecs, 0CBaMBaIOIIKE TPOTrpaMMy OCHOBHOTO 001ero 00pa3oBaHus;
oOydarorrecs, 0CBaMBaIOIIKE MTPOTPaMMy CPETHETO 001Iero 00pa3oBaHMsI.
3.3. llIxona GecraTHo obecrieurnBaeT 00ydaromuXcsl yaeOHUKaMU, y4eOHBIMU U y4eOHO-
METOJINYECKUMHU MOCOOUSIMHU B COOTBETCTBUU C (Pe/iepalibHbIM MEPEUHEM yUESOHUKOB,
PEKOMEHIOBAaHHBIX (JOMYIIEHHBIX) K UCIIOJIB30BAHUIO TP peaTn3alii UMEIOIINX



aKKpeIUTAIUI0 00pa30BaTEIBHBIX TPOTPAMM HAYAILHOTO 00IIEro, OCHOBHOTO OOIIIETO,
cpenHero oouiero oopazoBaHus B npezaenax GpeaeparibHbIX rOCy1apCTBEHHBIX
oOpazoBarenbHbIX cTaHAapTOB. ObecnedeHne 00ydarmmuxcs yKa3aHHbIMU U3AaHUSIMU
OCYIIECTBIISICTCS 32 CUET U3JJaHUM, UMEIOIUXCS B (DOHE MIKOJIBbHON OMOIUOTEKH.
bubmmoreunbiit HOHI €KEeroTHO MOMOIHAETCS HEOOXOAMMBIMU yUeOHUKAMH, Y4eOHBIMU U
y4e0HO-METOTUYECKUMHU TTOCOOHSIMHU.

3.4. YueOHas nutepaTypa UCIOIb3yeTCs HE MEHEe S JIeT, HO TIPU COOTBETCTBUU
denepanprHOMY cTaHIAPTY U DeepaabHOMY MTEPEYHIO YIeOHUKOB MOXKET UCTIOJIb30BaThCS
1o 10 et (mucemo MunucrepcTa 00pa3oBanus u Hayku PO ot 08.12.2011r. Ne M/I-
1634/03).

3.5. YueOHukH, yueOHbIE TOCOOUS M Y4eOHO-METOANYECKUE MaTepHabl, HEOOXOIUMbIC
oOy4Jaronumcs JJisi OCBOEHUs yUeOHBIX MPEAMETOB, KypCOB, JUCIHILIUH 3a MPeeIaMu
(benepabHBIX TOCYIaPCTBEHHBIX 00pa30BaTEeIIbHBIX CTAHIAPTOB, POTUTENH (3aKOHHBIC
MIPEACTABUTENHN ) TPUOOPETAIOT CAMOCTOSITENIBHO.

3.6. JleTaM-UHBAIUIAM U JETAM C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 30POBBS,
oOy4JaronIMMcs Ha IOMYy O OCHOBHBIM 00I111€00pa30BaTEIbHbIM IPOrPaMMaM C
HCIIOJIb30BAaHUEM JUCTAHITMOHHBIX 00pPa30BaTEIbHBIX TEXHOJIOTUN HA TIEPUO]T TTOTYICHUS
o0pa3oBaHUs YYEOHUKHU MIPEIOCTABIISIOTCS B MOJb30BaHUE OECIIIaTHO.

3.7. YueOuuku, yueOHbIe TOCOOUS U y4eOHO-METOJUYECKHE MaTepralibl (paboune
MIPOTPaMMBI, TIOYPOYHOE TUTAHUPOBAHNUE, METOMYECKUE TIOCOOHS | T.I1.) IS TUIHOTO
MOJTb30BAHUS YUUTEIS IITKOJIBI IPHOOPETAIOT CaMOCTOATENbHO. Eciu manHbIe n3manus
MMEIOTCS B HATMYKUU B (DOHJIe OMOIMOTEKU, YUUTENS] 00E€CTICUUBAIOTCS UMU B €IMHUIHOM
AK3EMILISIpe OECIIaTHO.

3.8. YueOHukH, yueOHbIC U Y4eOHO-METOIUISCKHUE TIOCOOUS MPEI0CTaBIISIIOTCS
0OyJaroIIMMCS IIIKOJIBI B JIMYHOE TOJIb30BAHKE 110 OJTHOMY KOMIUJIEKTY CPOKOM Ha OJIUH T'OJT
HE3aBUCUMO OT TOTO, Ha KAKOW CPOK 00yUeHHUs OHU paccunTaHbl. BTopoit KoMIIeKT
y4eOHUKOB MOKET OBITh BBIJIAH TI0 3asBJICHUIO POJIUTENIEH B CBA3U C YXYJIIIIEHUEM 3/10POBbS
00yyJaroIerocs npy HaAJIMYMK CBOOOIHBIX IK3EMIUISIPOB B OMOJIMOTEKE.

3.9. [lepen nauaaoMm y4eOHOTO roja OUOIMOTEKAPD BhIJIa€T YYCOHUKH Ha KJIACC KJIACCHBIM
pykoBoautessM 1-11 kmaccoB mo rpaduky, yTBepKACHHOMY JUPEKTOPOM IIKOJIBI. Brimaua
y4eOHOM JTUTEepaTyphl KJIACCHBIM PYKOBOAUTENAM (pukcupyercs B «Kaure Beimaun
Y4€OHUKOBY U MOATBEPKIAETCS MOAMUCHIO KIIACCHOTO PYKOBOIUTEISL.

3.10. Obyuaromuecs HIKOJIbI MOTY4al0T Y4eOHUKU U yuyeOHbIe mocoOus u3 GoHaa
OMOIMOTEKH y KJIIACCHBIX PYKOBOJAUTENEH B Hayase yueOHoro roja. Breijaua yueOHUKOB U
y4eOHBIX MOCOOUH poauTesiM 1-X Ki1accoB U oOydaronuMes 2-9 kiaccoB GUKCUPYETCs
KJIACCHBIMU PYKOBOJUTEISIMHU B «BeIOMOCTH BBIIa4M U BO3BpaTa YYCOHUKOBY U
MOJITBEPIKIAETCS IMYHOU TIOIMUCKHIO OJTHOTO M3 poAnTeNei oOydaromierocs B 1 kacce, a BO
2-11 xmaccax — TUYHOM MOAMKMCKHIO0 00yUaromerocs. «BemoMocTu BpIjauu ¥ BO3BpaTa
yueOHUKOB» XpaHaTcs B Oubnuoreke. Kiaccusie pykoBoaurenu 1-11 kmaccoB mpoBoasT
Oecemy-MHCTPYKTaK 00YJaIOMUXCsl CBOETO KIIacca M MX POJUTENEH (3aKOHHBIX
MPEACTABUTENCH) O MPABUJIaX TOJb30BAHUS YUCOHUKAMH.



3.11. B uCKIIOYMTENBHBIX Cilydasx oOyvaromuecs (JOJKHUKH, BHOBb PUOBIBIINE, 8 TAKKE
st moarotoBku kK OI'D u EI'D, Ha sieTHee o0ydeHue) moTydaroT y4eOHUKH y OuOInoTeKaps.
VYuebnuku st moaroropku k OI'D u EI'D obyuaromumes 9-x u 11-X Kj1accoB ¥ BHOBb
NPUOBIBIIUM BBIIAIOTCS TOJILKO MPU HAIMYKU UX B OuOIMoTeKke. Bhiaua HeoOX0aMMbIX
y4eOHUKOB Ha JIETHUHN Nepro]] GUKCUPYETCS B YUTATEIBCKUX (GOPMYIISIpaX MO/ JTUYHYIO
MOAMUCH 00YUYarOIINXCSl.
3.12. Y4eOHUKM MOTYT OBITH BbIIaHbI KaK HOBBIE, TAK M UCIIOJIb30BaHHbIE paHee. B TeueHue
OJIHOM Heenu 00yJaronrecs J0KHBI MPOCMOTPETh BCE YUEOHUKHU U yueOHBIE TOCOOMS,
BBIJIaHHBIE UM B JIMYHOE MojIb3oBaHue. [Ipu oOHapykeHnn AeeKTOB, MEIIAIOIINX
BOCHPUATHIO yueOHOTO MaTepuaia (OTCYyTCTBUS IUCTOB, MOPYH TEKCTA) O0yUYaIOIIUICS WU
€ro POJIUTENH (3aKOHHBIE MPEACTABUTENN ) MOTYT OOpaTUTHCS B OMOIMOTEKY JJIS 3aMEHBI €T0
IpyruM. YueOHUK MOXKET ObITh 3aMEHEH MPH ero Hanu4uu B Gpoue 6udimnoreku. [1o
MCTEUYCHNHU YKa3aHHOTO CPOKa MPETEH3WH 10 BHEITHEMY BUAY U Ka4eCTBY yueOHUKA
OMOIMOTEKOI HE MPUHUMAIOTCS, @ OTBETCTBEHHOCTH 32 OOHAPYKEHHBIE e()EKTHI B
CaBaeMbIX y4eOHUKaX HECET TOT 00YYarOIUKCs, KOTOPbIA UMH MOJIb30BAJICS.
3.13. B koHIle yueOHOT0 roja u npu nepexojie 00y4yaromerocs B TeUeHre yueOHOro roja u3
IIKOJIBI B IPYTYIO 00pa30oBaTeIbHYI0 OpraHU3allii0 Y4eOHUKH, yueOHbIe mocoOus, pabouune
TETpaau U yueOHO-METOANYECKHE MaTepUalbl, IPEAOCTAaBICHHbBIE B INYHOE MOJIb30BaHUE
oOyuaroiuxcsi, BO3BpaIlaloTcs B OMOIMOTeKy Kokl B cityyae nopuu uinm yrepu
y4eOHHKa, YYEOHOT0 UM y4€OHO-METONYECKOTO TOCOOUS, MPEAOCTABIEHHOTO
oOyyaroiiemMycs B JMYHOE MOJb30BAHUE, POJAUTENH (3aKOHHBIC MTPEJCTABUTENN ) 00S3aHBI
BO3MECTHUTH yIIepO U BEpHYTh B OUOJIMOTEKY HOBBIN YUECOHUK.
3.14. OOyuaromuecs BbIMYCKHBIX KJIACCOB NEPE/ MOTYyYEHUEM JOKYMEHTa 00 OKOHYaHUU
IITKOJIBI 00SI3aHbI TIOJIHOCTBIO PACCUUTATHCS ¢ OMOIHOTEKOM (IT0 0OXOTHOMY JIUCTY).
3.15. Bo3BpaT yueOHMKOB B KOHIIE Y4€OHOTO T'0JIa OCYIIECTBISETCS 10 rpaduKy,
COCTaBJICHHOMY 3aBeyIolel OMOINOTEKOM M YTBEPKACHHOMY JUPEKTOPOM HIKOJIBI. [Ipuem
y4eOHUKOB MIPOU3BOIUTCS:
ot ooyyaromuxcs 1 — 8, 10 kj1accoB - KJIaCCHBIMU PYKOBOAUTEIISIMH;
oT oOy4arontuxcs 9 u 11 kimaccoB - 3aBeayronieit OudIMOTEKOM COBMECTHO C KJIACCHBIMU
PYKOBOJHUTEIISIMHU.
Knaccusiii pykoBoautesns ooecrnieunBaet 100% siBKy 00y4aronuxcs co BceMH yueOHUKaMHU B
COOTBETCTBHUH C TPaduKOM.
3.16. Obyuaromuecs 00s13aHbl CAATh YUEOHUKU B IMIKOJBHYIO OMOINOTEKY B COCTOSIHUM,
COOTBETCTBYIOIIEM €AMHBIM TPEOOBAHUSAM IO MX UCTOIb30BAHUIO U COXPAHHOCTH.

4. BoiObITHE YUeOHUKOB M3 OMOJIHOTEYHOT O (POHIA
4.1. Cpok UCroIb30BaHUs yUeOHHKA HE MEHEE TISITH JIET.
4.2. BoiObITHE yueOHUKOB U3 (hOHAA OMOIMOTEKH MPOU3BOJUTCS MO MPUYUHAM:
BETXOCTH (PU3NUECKHIl U3HOC);
YCTapesOCTH MO CONEPKAHUIO;
yTepe (C yKa3aHHeM KOHKPETHBIX OOCTOSTENBCTB YTEPH).
B akrte 0 BbIOBITHN (DUKCHUPYIOTCS CBEJIEHUS 00 y4eOHHMKaX, UCKIIOYaeMbIX TOJIBKO MO OJHOMN
pUYKHE.



4.3. Criucanne y4eOHMKOB TIPOBOJUTCS HE peKe OJTHOTO pa3a B roj. Ha Kakawiii Bua
cinucanus («Berxuey, «YcrapeBLIMe 110 COAEPKAHUION», «Y TEPSHHBIE YUTATEIIMMI)
COCTABJISIETCS aKT B 2-X IK3EMILIApaX, KOTOPBIN MOJNUCHIBAETCS KOMUCCUEN U yTBEPKAAECTCA
JUPEKTOPOM IIKOJIbL. OAMH SK3EMIUIAP aKkTa XpaHUTCs B OMOIMOTEKE, qpyTroi nepeaaeTcs
[OJ] PacIUCKy B OyXrajiaTrepuio, KOTopasi IpOU3BOIUT CIIMCAHKE ¢ OajlaHca IIKOJIbl YKa3aHHOU
B aKT€ CTOMMOCTH Y4eOHUKOB. CICaHHBIE 110 aKTy YYEOHUKHU CAAIOTCA B COOTBETCTBYIOLIUE
OpraHu3alliy M0 3ar0TOBKE BTOPUYHOTO ChIpbA. JIeHbI'M OT c1auu y4eOHUKOB BHOCSTCS Ha
PaCUETHBIN CUYET MIKOJIBL.

4.4. BeiObiTHE yueOHUKOB U3 PoHIa OUOIMOTEKN 0OPOPMIIAETCS AKTOM 00 UCKITIOUEHUH U
OTpa)kaeTcsi B KHUIE CYMMapHOIO yueTa, a TakKe B KapTOTeKe yueTa ydeOHUKOB. BbiObITHE
y4eOHBIX MaTepUaJIOB BPEMEHHOT'O XpaHEHMsI IPOU3BOIUTCS B KOHIIE KaJIEHAAPHOTO ro/ia 1o
aKTy C yKa3aHWEM IPUYUHBL: «MaTepual BPEMEHHOTO XPAHEHUS».

4.5. AKTbI Ha cicaHUe YYEOHMKOB BU3UPYIOTCS YI€HAMU KOMUCCHH 110 COXPAHHOCTH
(oHA0B. 3aBU3UPOBAHHBIE AKThl YTBEPKAAIOTCSA JUPEKTOPOM IIKOJIBI.

4.6. CriucaHHbl€ IO aKTy YY€OHUKHU MOTYT OBITh UCIIOJIb30BAHBI JIsl U3TOTOBJIEHUS
TUAAKTUYECKOTO MaTepHraa, JUisl peCTaBpallMOHHBIX padOT WK MEPEAAIOTCS OpPTraHU3ALMIM
10 3arOTOBKE BTOPCHIPbs. YacTh yueOHUKOB, HAXOIALIUXCS B YIOBIETBOPUTEILHOM
COCTOSIHUM, [TOCJIE€ CIIMCAHMSI MOKET BbIIABATHCS 00YUArOIIUMCS JUIsl TIOATOTOBKH K
HK3aMEHaM, NIepeIaBaThCs B yUeOHbIE KAOMHETHI UJTM MCIIOIb30BaHbI JJI1 PEMOHTA JIPYTHX
y4eOHHKOB.

4.7. XpaHeHue CIUCaHHbIX yYEOHUKOB BMECTE C IEUCTBYIOIMMHU 3aIPEIIACTCS.

5. Yder utoros aABuxkeHust 0uda1MoTevyHoro Gponaa
5.1. Utoru aBmxenust GOHIOB MOABOASTCS B KHUTE CYMMapHOTO ydeTa OuOIMOTEYHOTO
dboHaa (MU APYTOM PETUCTPE CYMMAPHOTO yueTa, IPUHATOM B OUOIMOTEKE) Ha OCHOBAaHUU
JAHHBIX CYMMapHOTO y4eTa O MOCTYIJIEHU! U BBHIOBITUN JJOKYMEHTOB.
5.2. ItoroBeie JaHHBIE UMEIOT YETHIPE 0053aTENbHBIX MOKA3aTENsI: COCTOSIIO HA HAYaJl0
roJIa, TOCTYIUJIO 32 TOJI, BRIOBLIO 3a TOJ, COCTOMT Ha KOHEIl rojia. FIToroBbIe JaHHBIE IO
AJICKTPOHHBIM CETEBBIM Y/IaJICHHBIM JIOKYMEHTaM MPEACTABIISIOTCS CIICTYIONUMH
MOKAa3aTeIISIMM YICTHBIX SAMHHMI: COCTOSIIO Ha HaYasno roja, opopMIICHO B IOCTYIT B TCUCHUE
roJia, JOCTYT MPEKpaIleH B TeYCHUE T0a, COCTOUT Ha KOHEII Tro/1a.

6. IlpoBepka HATUYHSA TOKYMEHTOB 0M01M0TEe4HOT0 hoHIA
6.1. OGs3aTenbHasi MHBEHTApU3aLUs IPOBOAUTCS B CIEAYIOIIUX CIydasX:
IIpH CMEHE MaTepraTbHO OTBETCTBEHHOTO JIUIIA;
TIPH BBISIBIICHUH (DAKTOB XUIICHUS WM MTOPYHU TOKYMEHTOB;
B CJTy4ae CTUXHIHOTO OE/ICTBUS, TIOXKapa WM IPYTHX YPE3BBIYAHBIX CUTYallUl, BEI3BAHHBIX
HKCTPEMATIbHBIMH YCIOBUSIMU;
npu nepenaye GpoxHaa OMOINOTEKN WK €€ YaCTH B apeH/Y;
[P PEOPTaHU3ALNN U JIUKBUAALNUN OMOIHMOTEKH.
Jlnis mpoBeaeHus NpoBepok aupekTopoM OV HazHavyaeTcss KOMUCCHS, B COCTaB KOMHCCUU
JOJKEH BXOJIUTh IPECTaBUTENb OyXTaaTepuu.



6.2. IlpoBepka (oH1a B TIIITAHOBOM MOPSIIKE OCYIIECTBIISCTCS OAWH pa3 B 5 JeT.

6.3. IIpoBepka Bcero (poHaa UM €ro YacTH 3aBEPILIAETCS COCTABICHUEM aKTa O pe3yJibTaTax
IPOBEAECHMSI IPOBEPKU HAJIMUUS JOKYMEHTOB Y4eOHOro (POHJa U MPUIIOKEHUEM K HEMY
CIIMCKA IOKYMEHTOB, OTCYTCTBYIOIIMX 110 HEYCTAHOBJIEHHOM IpuunHe. B akTe pukcupyrorcs
CBEJICHUS O KOJIMYECTBE:

JOKYMEHTOB y4eOHOTO (hOH/Ia IO JAaHHBIM yYEeTa,

JOKYMEHTOB, UMEIOIINXCS B HATMYUU;

JOKYMEHTOB, OTCYTCTBYIOIIHUX B OMOIMOTEYHOM (POH/IE TIO HEYCTAaHOBJICHHOM MPUYHHE.

B akTe Takxke yKa3bIBalOTCSl HOMEP U JaTa akTa O MPOBEACHHUH MPEbIIYIIEH MPOBEPKU. AKT
C IPWIOKEHUEM CIMCKA JOKYMEHTOB, OTCYTCTBYIOIIHX 110 HEYCTAHOBJIECHHOW IPUYMHE,
HOJAIKACHIBAETCA MPEACENATENEM U YWICHAMHA KOMUCCUM M YTBEPKAAECTCS TUPEKTOPOM
LIKOJIBI.

6.4. IIpu BbIsIBIIEHUHU B MPOIIECCE MPOBEPKU (POHIA OTCYTCTBYIOLIUX TOKYMEHTOB U
HEBO3MOKHOCTH YCTaHOBJIEHUS! BUHOBHBIX JIUI YOBITKU MO HEAOCTAYE CIUCHIBAIOTCS B
COOTBETCTBHHM C JIEUCTBYIOIIUM 3aKOHOIATEIHLCTBOM.

7. JeJIonpou3BOACTBO B OPraHU3alUui yueTa OM0I1MoTe4HOro poHaa
7.1. Opranu3zarnus paboTsl ¢ JOKYMEHTAMH 110 yueTy Oubanoreunoro ¢GoHaa
OCYILECTBIISIETCS MO IPaBUIaM BEACHUS JEIONPOU3BOICTBA.
7.2. OcHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBIISETCS YUET, OJIeKAT TOCTOTHHOMY
XPaHEHHIO KaK JIOKYMEHThI CTPOTroi oTueTHOCTH. [loCcTOsSIHHO, 10 IMKBUAAIIMN OMOIMOTEKH,
XPpaHATCSl PETUCTPHI MHAUBUIYAIHFHOTO U CYMMapHOTO y4eTa JOKYMEHTOB OMOIMOTEUHOTO
dbonaa (perucTpaliOHHbIC KHUTH, HTHBEHTApHBIE KHUTH, KHUTH CYMMApHOTO y4eTa, yYeTHBIN
KaTaJIoT U KaTaJIOTH).
7.3. B cooTBeTCTBUH C MpaBUIIaMU OpPTaHU3aLUK TOCYIaPCTBEHHOIO apXUBHOTO Jieja
YCTaHABIIMBAIOTCS CIEAYIOLINE CPOKU XPAaHEHUsI TOKYMEHTOB, 00ECIIEUNBaIOIIUX YUET U
COXPaHHOCTh (POHJIOB:
CONPOBOAUTENIbHBIE JOKYMEHTHI (HaKJIaJAHble, CYETa, ONTUCH, CIIUCKU HA MOCTYIAOIILYIO
auTepartypy) — 3 roaa;
MPUXOHBIE aKThl HA JIUTEPATYPY, MOJYUYECHHYIO OECIIJIaTHO UK 0€3 COMPOBOAUTENbHBIX
TOKYMEHTOB, — 3 TOJ1a;
KHHUTa ydeTa JUTEPATypbl, yTEPSHHON YUTATEISIMUA U IPUHSATON B3aMEH, — 3 TO/1a;
aKThI HA CTIMCAHUE KHUT ¥ MIEPUOANYCCKUX U3TAHUM, YICTHBIC KAPTOUKHU, KHUKHBIC
(bopMyISIpBI CIIMCAHHBIX W3Aanuii — 10 JerT.
7.4. T1o ucTeueHN CPOKOB XPAHEHHUS yUETHBIC JOKYMEHTHI MOJIE)KAT YHUUTOKEHUIO B
YCTaHOBJICHHOM MOPSIIKE.
7.5. Jlo okoHYaHUs 04epeTHOM MpoBepKH (POHIa XPaHATCS aKThl O pe3yJIbTaTax MPOBEICHUS
MIPOBEPKU HAIUYUS JOKYMEHTOB OMOIMOTEYHOTO (POHAA.

8. OGecnneyeHue coXxpaHHOCTH OMOJTHOTEYHOT0 (POH/IA HIKOJIbHBIX Y4eOHUKOB
8.1. CoxpanHocTh (hoHIa oOecreynBaeTcs CO3JaHNeM ONTUMANIbHBIX YCIOBHM XpaHEeHUS U
MCIIOJIb30BaHUs YUE€OHUKOB, a TAK)KE OXPAaHOW UX OT MOPYU U XUILIECHUH.



8.2. XpaHeHue yueOHHKOB OCYIIECTBIISIETCS COTJIacHO AeicTByromuM MHCTpyKIusam no
OXpaHe TpyJa U MoxKapHOU O€30MaCHOCTH.

8.3. ®oHj y4eOHHKOB pACMOIAraeTCsl U YUYUTHIBACTCS OTIAEIBHO OT OCHOBHOTO (hOHAA.
8.4. OTBETCTBEHHOCTbH 33 OPraHU3AIMI0 COXPAHHOCTH (POHIa yUeOHUKOB BO3JIaraeTcs Ha
JTUPEKTOpa IIKOJIBI U 3aBEIYIONIET0 OMOINOTEKOM.

8.5. OTBETCTBEHHOCTH 32 COCTOSTHUE M COXPAHHOCTH BBIJIAHHBIX YIEOHUKOB B TEUCHHE
y4eOHOT0 T0J1a HECYT 00yUaromuecs, MoJIb3yromecs 3TuM GoraoM. OHU Ke, TpU
HEO0OXOIUMOCTH, OCYIIECTBISIOT UX PEMOHT.

8.6. B ciryuae yrepu wiv mopuu yueOHUKA POAUTEIHN (3aKOHHBIE TIPEICTABUTEIIH )
BO3MEIIIAIOT HAHECEHHBIN yIIepO B COOTBETCTBHUHU C JIEHCTBYIOIIUM 3aKOHOIaTEILCTBOM.
8.7. B 1ensx KOHTpOJIsl 32 COXPaHHOCTHIO YYE€OHUKOB 00y4YalOIIMMUCS 2 pa3a B roj
(ceHTsI0pb U amnpelib) OUOIUOTEKON TPOBOISTCSE BHIOOPOUHBIE PEHJIBI IO TPOBEPKE
coCcTOsiHUA yueOHUKOB. CBEICHUS O pe3ysibTaTax peiia TOBOJATCA /10 KJIACCHOTO
PYKOBOJHMTENS, IPU HEOOXOAUMOCTH 110 3aBy4a 1o YBP. Ilo pe3ynbraram npoBepku
COCTaBIISICTCS AKT.

8.8. Kputepuu 1o npoBepke COCTOSIHUS YUEOHUKOB:
HaJIMYUE 3aIUCH O IPUHAIJIEKHOCTH yYeOHUKa 00yJaroIeMycs;
HaJIM4Yue BCeX yUeOHMKOB HA MOMEHT MPOBEPKH (COTIACHO PACIIUCAHUIO YPOKOB);
HaJu4Ke 00JI0kKEK Ha yueOHUKaX;
BHEIIHUI BHUJT yueOHUKA (OTCYTCTBHE IPS3H, HAAIUCEH, TOMITOCTEN, TOPE30B, PBAHBIX
CTpaHMII, MOBPEXKACHUI MEPEIIETOB B YUCOHUKAX);

i 1 — 4 x1accoB - HATMYME 3aKIaI0K.

9. IlpaBwia n0/1b30BaHUA Y4eOHMKAMH I 00YYAIOLIUXCSH U POAUTE e

9.1. Obyuaromuecs UMEIOT MPABO MOJIY4YaTh YYCOHUKU, TPETYCMOTPEHHbIE
o0Opa3oBaTeNbHBIMU ITPOrPaMMaMU HIKOJIbI, BO BPEMEHHOE I10JIb30BaHUE U3 (hoHaa
OuOIMOTEKN OECIUIaTHO.

9.2. Y4eOHUKH BBIAAIOTCS 00YYarOIIMMCsI CPOKOM Ha OJIMH IO/, HE3aBUCUMO OT TOTO, Ha
KaKoW CPOK 0Oy4YEeHHsI OHU pacCUMTAHbI, 0€3 IIpaBa nepenayu u npogaxu. Bo3spar
y4eOHHUKOB TapaHTUPYETCA POAUTENSAMHU (3aKOHHBIMU MPEACTABUTENSIMU ).

9.3. YueOHuKH MOTYT OBITh BBIJJTaHBI KaK HOBBIE, TaK 1 UCTIOJIb30BaHHBIC paHee. [IpobieMsr
HEXBAaTKH YYCOHHKOB PEIIAIOTCS Yepe3 0OMEHHO-pe3epBHBIN (DOH/I IMIKOJI paiioHa
(oGmacTHOTO 1EHTpA).

9.4. OGyuaroluecs T0JKHBI MOANKUCATH KaX bl Y4eOHHUK, TOJYyYeHHBIN U3 QoHaa
IIKOJIbHOM OnOmmoTeku (yaeOHbIl ToA, pamutms, uMsi, knacc). 9.5. YaeOHUK NOKEeH UMETh
JOTIOJTHUTEBHYIO CHEMHYIO O0JIOKKY.

9.6. B yueOHUKax HeNb3s MUCATh, PUCOBATH, 3arM0AaTh U BHIPHIBATH CTPAHMIIBI U T.]I.
9.7. OGyuaronuuecs 00s13aHbI BO3BpAIATh IIKOJIbHBIC YUEOHUKHU B ONIPSITHOM BHJIE, 110
HEO0OXOIUMOCTH PEMOHTHPOBATH HX.

9.8. YueOHUKH JOKHBI BO3BPAIIATHCS B OMOIMOTEKY B YCTAHOBIIEHHBIE CPOKH B KOHIIE
y4eOHOro rojia, 10 JICTHUX KaHUKYJI.

9.9. Bemyckuuku (9,11 xmaccoB) 00s13aHBI pacCUUTATHCSA ¢ OMOIMOTEKON IO HCTEUECHUN
cpoka 00yueHusl (J10 OJTyUEHHUs aTTecTaTa).



9.10. Obyuaromuecs, BEIObIBAIOIINE B TEUCHHE YU€OHOT0 rojia, 00s13aHbl c1aTh Y4eOHUKH
nepes NoJy4yeHHeM JOKYMEHTOB.

9.11. B cnyyae nmopuu uiu yrepu yueOHUKOB 00yyaromuecs: 00s13aHbl BO3SMECTUTh MX
HOBBIMH WJIM PABHOIICHHBIMH IO COTJIACOBAHMIO C 3aBEAYIOUINM OMOIHOTEKOM.

9.12. OTBETCTBEHHOCTb 332 COXPAaHHOCTH MOJIYUYEHHBIX IIKOJBHBIX YI€OHHKOB HECYT KaK
oOyyJaroIuecs, Tak U UX POJAUTENH (3aKOHHbBIC MPEJCTABUTENHN ).

10. TpeGoBaHus K HCIOJIH30BAHMIO U 00ecIIeYeHHIO COXPAHHOCTH Y4eOHMKOB
10.1. Obyuaromuecs 00s3aHbl OEPEKHO OTHOCUTHCS K YdeOHUKAM, HE IOMyCKaTh UX
3arpsiI3HEHUS U NIOPYH, IPUBOAAIIUX K TOTEpe MHPOPMALIUH, YXYAIIAIOIINX
y1000YUTAEMOCTb, YCIIOBUS UT€HUS (IIOTEPSI JIEMEHTOB N300paKeHUs, IATHA, [IapaIluHBL,
OTCYTCTBHE OJIHOM WJIM O0Jiee CTPAHHULL, CKIEUBAaHUE CTPAHUIL U TIOBPEXKIECHUE TEKCTA UITU
WJUTIOCTPALIMIA MPU PACKPBITUH, Ae(POpMaLUsl, MOTPEMAHHOCTh OJIOKA WM NEPEIETa).
10.2. IIpu ucnosib30BaHUM y4e€OHUKA MIEPBOIO r0J1a, OH TOJKEH OBITh CIaH B IIKOJIBHYIO
OMOIMOTEKY B OTIIMYHOM COCTOSIHUM: YHCTBIM, LIEJIbIM, O€3 TOBPEKIECHUN U IOTEPTOCTEM
KOpEIIKa, YIJIOB MepersieTa, 0e3 OTpbIBa MepersieTa ot 0JIoKa.
10.3. Ilpu ucnosp30BaHuu y4eOHHUKA BTOPOTO-TPETHETO I'0J1a, OH JOJKEH OBITh C/IaH B
HIKOJIbHYI0 OMOIMOTEKY B XOPOIIEM COCTOSIHUU: YHCTBIM, LIEIbIM, T0IYCKAIOTCS
HE3HAYUTEJbHbIE MOBPEKICHHS: MOTYT ObITh HEMHOT'O IOTPENaHbl YTOJIKH MEeperieTa,
KOpEIIOK (HO HE TTOPBaH).
10.4. IIpu ucnosib30BaHUM y4€OHUKA YETHIPEX-TISITH JIET, OH JIOJKEH OBITh CJIaH B
IIKOJIbHYIO OMOJIMOTEKY B YAOBIETBOPUTEIBHOM COCTOSIHUM, IPUTOJAHBIM ISl TaJbHEHIIIErO
MCIIOJIb30BAHUS: YUCTHIM, TOMYCKAeTCsl HAAPBIB Kopelka (He 0osiee 1 cM. OT Kkpasi) u
nepersieTa B MECTE €r0 COSMHEHUS C OJIOKOM.
10.5. ITpu ucnonp30BaHUM yUeOHHUKA IIECTH JIET U 0oJiee, OH JOJIKEH OBITh CIAaH B
HIKOJIbHYIO OMOIMOTEKY B YAOBIETBOPUTEIHLHOM COCTOSIHUM, IPUTOAHBIM JIJIsl AalIbHEHNIIIETo
MCIIOJIb30BAHUS: YUCTHIM, TOTTYCKAETCsl HAAPBIB KOopelka (He 6oiee 2-3 ¢M OT Kpasi) u
MEpEIUIeTa B MECTE €r0 COEUHEHUS C OJIOKOM.
10.6. Bce noBpexxaeHust JOMAKHBI ObITh AKKYPATHO CKJIEEHBI IPO3payHoil Oymaroi, 11udo
HIUPOKUM MPO3PAYHBIM CKOTUEM.

11. OTBETCTBEHHOCTHh YYACTHHKOB 00Pa30BaTe1bHOM AeSITeIbHOCTH
11.1. JupexTop MIKOIbI HECET OTBETCTBEHHOCTh 32 OPTaHU3AIMIO Pa0OTHI IO
CBOEBPEMEHHOMY TOIMOJIHCHUIO OMOIMOTEeYHOTO (hOHA MIKOJIBHBIX YI€OHUKOB,
oOecrneueHre o0yJaronmxcst ydeOHUKaMu, y4eOHbIMU TOCOOUSIMHU, Y4€OHO-METOIUYECKUMHU
MaTepuagaMu, CpeIcTBaMu OOYYCHUS U BOCTIUTAHUS.
11.2. 3amecTuTens JUPEKTOpa MIKOJbI 110 y4eOHO-BOCTIUTATEILHOM paboTe onpeaesieT
NOTPEOHOCTH IIKOJIBI B yYeOHHKAX, COOTBETCTBYIOIIMX MpOrpaMmaM 00ydeHwUs,
OCYIIECTBISIOT KOHTPOJIb 32 UCIIOJIb30BAaHUEM IE€arOrMYeCKUMHU pPaOOTHUKAMH B X0OJ1€
00pa30BaTeNbHON NEATEIBHOCTH YUE€OHUKOB, YUEOHBIX MOCOOUI 1 yueOHO-METOAMUECKUX
MaTEpUaIOB B COOTBETCTBUHU CO CITUCKOM, OMPEIEICHHBIM IIKOJIONH, COBMECTHO C YUUTEISIMU



U 3aBEYIOINUM OMOIMOTEKON OCYIIECTBISET KOHTPOJIb 32 BBIMOIHEHHEM 00YJarOIINXCs
€AUHBIX TPeOOBAaHUM MO UCTIOIB30BAHUIO U COXPAHHOCTH YU€OHUKOB.

11.3. KnnaccHble pyKOBOJUTENN HECYT OTBETCTBEHHOCTD 32 BOCIIUTAHUE Y O0YUYaIOIIUXCS
OEpeXKHOTO OTHOIIICHUS K Y4eOHOM KHUTE, 32 COCTOSIHUE YIYCOHUKOB M YU4€OHBIX TOCOOUH
oOy4Jaronuxcsi CBOEro Kjacca B TeUeHHE y4eOHOro rojia, CBOEBpEMEHHYIO BbI1auy (cavy)
y4eOHUKOB, YUCHBIX U yUeOHO-METOINYECKUX MOCOOMH B OMOINOTEKY B COOTBETCTBUU C
rpaduKoM, YTBEP KIEHHBIM TUPEKTOPOM IIKOJIBI.

11.4. 3aBenyromumii OMOIMOTEKON HECET OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTh MH(OPMALIHH
00 00ecTeueHHOCTH YU4eOHNKaMH, YI€OHBIMU TTOCOOMSIMHA U YI€OHO-METOTMICSCKIMHU
MaTepHaliaMi 00yYarOIIKUXCsl IIKOJIbI, 32 OpraHU3alMI0 pad0oThl OMOJIMOTEKHU 0 BbIIaYe U
BO3BpATy YYCOHMKOB, yU€OHBIX TOCOOUN U y4eOHO-METOIUYECKUX MATEPUATIOB
0OyJaroIMMUCs, 32 COXPaHHOCTh OMOIMOTEUHOTO (HOHAA YIECOHOM TUTEPATYPHI.

11.5. Poautenu (3aKOHHBIE MPECTABUTENN) O0YJAONIUXCS HECYT OTBETCTBEHHOCTD 3a
COXPAHHOCTb MOJYYCHHBIX YYCOHUKOB, Y4EOHBIX MOCOOUHN U yUeOHO-METOIMUECKUX
MaTEpUaIOB U BOMEUIAIOT UX yTPaTy WIH MOpUYy OMOIMOTEKE IIKOJBI.

11.6. OOyuaromiuecsi HECYyT OTBETCTBEHHOCTD 32 COXPAaHHOCTh YUEOHHKOB, YI€OHBIX
nocoOui U yueOHO-METOIMYECKUX MAaTEPHUAJIOB, MTOJIYYEHHBIX U3 (POH/IA IIKOJIBHOM
OMOINOTEKH.

12. 3aka04uTeIbHBIE MOJ0KEHUS
12.1. Hacrosimee IonoxxeHue 0 NIKOJIbHOM OMOIMOTEYHOM (POHJE, MOPSAIKE €ro
dhopMupoBaHuUsl, yueTa, UCIOIb30BaHUS U 00CCIICUEHUSI COXPAHHOCTH SIBJISIETCS JTOKATbHBIM
HOPMAaTHBHBIM aKTOM, TpuHKUMaeTcs Ha [lemaroruueckoM COBETE MIKOJIBI U YTBEPKAACTCS
(1u6Go BBOAMTCS B ICHUCTBHUE) MpUKa3oM aupekropa OVY.

12.2. Bce u3aMeHeHus U TOTIOTHEHUs, BHOCUMBIE B HacTosmee [lonoxkenne, opopMisitorcs B
MMCbMEHHON (hOpME B COOTBETCTBHUHU JICHCTBYIOIMM 3aKOHOIaTEILCTBOM Poccuiickoit
denepanum.

12.3. Ilonoxenue o OubanoreyHoM (oHIe 00pa30BaTENIbHON OpraHU3alui IPUHUMAETCA Ha
HEONPEIEIIEHHbIN CPOK. M3MeHenns u nononHeHus K [1oy10keHn0 NpuHUMaroTCs B
nopsike, npeaycMoTpeHHoM 11.12.1. mactosimero [lonoxeHus.

12.4. ITocne npunsitus [Tonoxenus: (MM U3BMEHEHUN U IONMOJTHEHUN OT/ACIBHBIX TYHKTOB U
pa3ziesioB) B HOBOM pellakIuu MpeAblayas peaakiius aBTOMATHUYECKU YTPAUUBAET CUITY.
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